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IHHOJIOKEHUA
Ob OBPABLOTKE ITEPCOHAJIbBHBIX TAHHBIX



I. O0mue mos1o:xeHus

1.1. Hacrosmee Ilonoxkenne mo oOpabOTKE NEPCOHANBHBIX JaHHBIX (nanee - IlomoxkeHue)
MYHHIIMIIAJILHOTO OFO/KETHOrO 00IIe00pa3oBaTenbHOro yupexacHus «KpacHUKOBCKasi cpemHsis
mkoiga umenn WM.H.EmupanoBa» (MBOY «KpacHMKOBCKas CpeaHss IIKOJa») pa3paboTaHo B
coorBercTBUM ¢ TpynoBeiM konekcoMm Poccuiickonn ®enepanuu, Koncrurymuen Poccuiickoin
Oenepannn, ['paknanckum koxekcoMm Poccuiickoit ®eneparnuu, denepanbHbiM 3aK0oHOM «O0
uH(popMalui, WHOOPMANMOHHBIX TEXHOJOTHSIX H O 3ammure uHpopMmanuny, DeaepanbHbIM
3akOHOM «O MEepCOHAIBHBIX JaHHBIX», [IpaBHiIaMu BHYTpeHHEro TPyAoBOro pacmnopsiaka MbBOY
«KpacHuKOBCKasi CpeIHsIs IIKOJIay.

1.2. Uenp pa3paborku IlonmoxxeHus - omnpenesneHue mopsaka oOpabOTKH MEPCOHATIBHBIX JaHHBIX
pabotHnkoB MBOY «KpacHHKOBCKas CpemHssl IIKOJa» M HMHBIX CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX, TEPCOHAIbHBIC JaHHbIE KOTOPBIX MOJJIEKAaT 00padOTKe, HA OCHOBAHUHU TMOJIHOMOYHN
oreparopa; obecrneueHue 3allMThl IpaB M CBOOOJ YelloBeKa M IpakIaHWHA, B T.4. paOOTHUKa
MBOY «KpacHUKOBCKasi CpefHssl IIKOJa», MPH 00pabOTKE €ro MepCOHAIBHBIX JaHHBIX, B TOM
YKCcJIe 3alIUThl IIPIB HAa HENPUKOCHOBEHHOCTb YaCTHOM JKM3HU, JIMYHYIO U CEMEHHYIO TailiHy, a
TaK)K€ YCTaHOBJIEHHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, UMEIOUIUX JOCTYI K IEPCOHAIbHBIM
JAHHBIM, 32 HEBBIOJIHEHHE TPeOOBaHUI HOPM, peryJupyrommx o0paOoTKy M 3aIluTy
NEPCOHAIbHBIX JaHHbIX.

1.3. Ilopsimok BBOAa B felicTBUEe U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosamee IlonmoxeHne BcTymaeT B CHILy ¢ MOMEHTa €ro YTBEP)KIEHUS I'€HEpPaJbHBIM
mupektopoM MBOVY «KpacHuKoBCKast CpeHss 1IKOIa», U JIEHCTBYET OECCPOUYHO, /10 3aMEHBI €T0
HOBBIM [TonoxeHuem.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS TPUKA30M.

1.4. Bce pabotnuku MBOY «KpacHukoBckast cpefHsisi MIKOJIa», JIOJDKHBI ObITh O3HAKOMIICHBI C
HacTossuM [lonoxxeHnem noja pocnuchk.

1.5. Pexnm KOH(l)I/II[eHIII/IaJ'II)HOCTI/I NEPCOHATIBHBIX JAaHHBIX CHHUMACTCA B Cly4dadaX HX
00e3MMYMBaHUs U TIO UCTEUEHUU 75 JeT CpOoKa MX XPaHEHHUs, WU MPOJJIeBaeTCd HAa OCHOBAHHHU
3akmoueHus komuccun MBOVY «KpacHUKOBCKasi CpelHssl IIKOJIa»,, €CJU WHOE HE OIpPEACsICHO
3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB NEePCOHATBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Ins ueneit Hacrosimero [1onoxeHns UCIONIb3YIOTCA CIIEIYIOIINE OCHOBHbBIE nossTrs

- NepcoHAJIbHbIE JaHHble pPadoTHHMKA - M00as MHGOpMaIUs, OTHOCSIIAACA K ONPEAeIEHHOMY
WIN ONpeNesieMOMY Ha OCHOBAHMHU TaKoW MH(POpPMAaLMU pabOTHHUKY, B TOM YHCIe ero (paMuius,
UMs, OTYECTBO, TOJ, MecAll, Jara M MECTO PpOXKIECHUSA, aJpec, CEMEHHOEe, COLHUAIBHOE,
UMYIIECTBEHHOE IOJIOKEHHe, oOpa3oBaHue, mpodeccus, TOXOAbl, JApyras uHpoOpMaIys,
HeoOxouMasi paboTOAaTENI0 B CBSA3U C TPYAOBBIMHU OTHOILIEHUSIMU;

- 00pa0oTKa TNepCOHAJIBHBIX [IaHHBIX - cOOp, cHCTeMaTH3alMs, HAKOIUICHHE, XpaHEHHE,
yTOoYHeHHe (OOHOBJIEHHE, W3MEHEHUE), HCIOJIb30BaHUE, pacIpoCcTpaHeHue (B TOM UHUCIe
nepenaya), ob6e3nMuUrMBaHue, OJOKUPOBAHUE, YHUYTOKEHHE MEPCOHAIBHBIX JaHHBIX PAaOOTHHUKOB
Opranuzanuy;

-  KOH(PUIEHUHMAJIBLHOCTh TEPCOHAJBHBIX [AHHBIX - 00s3aTebHOC JUISI  COOJFOJICHHUS
HAa3HAYCHHOI'0 OTBCTCTBCHHOI'O JIMIA, IMOJYYUBHICTO JOCTyIl K IMNCPCOHAJIBHBIM JAaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE IOMYCKATh UX PACTIPOCTpaHEHUsT 0e3 coryacusi pabOTHUKA WIIM UHOTO
3aKOHHOI'O OCHOBAaHUA,



- pacnpocTpaHeHHe TNePCOHAJbHBIX [JaHHBIX - JCHCTBHUS, HANpaBlICHHBIE Ha Iepeaady
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB ONPEAEICHHOMY Kpyry Juil (mepenadya MepCOHAIbHBIX
JIAHHBIX) WIA HAa 03HAKOMJICHHE C MEPCOHAIBHBIMH JTaHHBIMHA HEOTPAaHWYCHHOTO KPYTra JIHII, B TOM
quciae 00HapOJI0BaHHE MEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEJCTBAX MacCOBOM MH(OpMaIum,
pa3MerieHre B HHPOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSAX MM MPEIOCTaBICHUE JOCTYIA K
MEPpCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB KaKHUM-JIM0O HHBIM CHOCO6OM;

- HCI0JIb30BaHUE NMEPCOHATBbHBIX JAHHBIX - JCHCTBUSA (ONepalun) ¢ MePCOHATBHBIMU JJTAHHBIMH,
coBepliaeMbie JOLKHOCTHBIM JiioM MbBOY  «KpacHuKOBCKasi cpelnHsisi IIKOJa», B ILEIsX
IPUHATUSA PEIICHUM WM COBEPIICHMS MHBIX JIEUCTBUM, IOPOXKIAIOIUX HOPUIAUYECKUE
MOCJICJICTBHSI B OTHOIICHWW DPAOOTHUKOB JMOO HMHBIM 00pa3oM 3aTparMBalIIMX WX TpaBa H
CBOOOIBI WIIH TIpaBa U CBOOOIBI APYTUX JIUIL;

- 6J'IOKI/IpOBaHI/IC NEPCOHATIPHBIX AOaHHBIX - BPEMCHHOC IIPEKPALICHUEC c6opa, cCHUCTEeMaTHu3aluu,
HAKOIIJICHUS, UCITI0JIb30BaHUsA, PACIPOCTPAHCHU A IICPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKOB, B TOM 4HCJIC
HX 1Iepcaadu;

- YHHUYTOXCHHUC IICPCOHAJIBHBIX JAaHHBIX - HCﬁCTBHH, B PE3YyJIbTAaTC KOTOPBIX HCBO3MOKHO
BOCCTAHOBUTL COACPKAHUC IMECPCOHAJIBHBIX JAHHBIX B HH(bOpMaIIHOHHOfI CUCTCMC NCPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB WKW B PE3YJIbTATC KOTOPBIX YHHUYTOXKAKTCA MATCPUAJIBHBIC HOCUTCIIN
MEPCOHATIBHBIX TaAHHBIX pa6OTHI/IKOB;

- 00e3MMYnBaHue ICPpCOHAJIbHBIX OAaHHBIX - HeﬁCTBHH, B PE3YyJIbTATC KOTOPBIX HEBO3MOXHO
ONpeCaACIMTDb MPUHAIIICIKHOCTD ICPCOHAJILHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIeIOCTYITHBIC TIEPCOHAIBHBIE JAHHBIC - MEPCOHATBHBIC JTaHHBIC, JOCTYI HEOTPAHUYCHHOTO
Kpyra JHI[ K KOTOPBIM IPEJOCTaBIeH C corjiacus paOOTHHKA WM Ha KOTOpPhIE B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMU HE PacIpOCTPaHsIETCS TpeOOBaHNE COOIOACHHS KOH(DHUICHITNAIEHOCTH.

- I/IHq)OpMaI_II/ISI - CBCACHUA (COO6H_IGHI/ISI, )IaHHBIe) HC3aBUCHUMO OT q)OpMLI HnXx Hpe,I[CTaBJ'IeHI/ISI[gl.

- JAOKYMCHTUPOBAaHHAaA I/IH(I)OpMaL[I/IH - SaQ)HKCHpOBaHHaH Ha MaTCpHuaJIbHOM HOCHUTCIIC IIYyTEM
JOKYMCHTHPOBAHUSA I/IH(bOpMaIII/ISI C PCKBU3HUTAMH, I[IO3BOJIAIONIUMHU  OHNPCACINTL TaKYyHO
I/IHq)OpMaI_II/IIO i €€ MaTepHaJ'IBHBIfI HOCHUTCIIb.

2.2. B cocraB nepcoHaJgbHBIX JaHHBIX paboTHUKOB MBOVY «KpacHUKOBCKas CpemHsisi IIKOJIay,
BXOJAT JIOKYMEHTBI, cojJepxkale HHQOPMALMI0 O MaclopTHBIX JaHHBIX, OOpa30BaHMH,
OTHOIIEHUH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IOJIO)KEHHWU, MECTE >KMTEIbCTBA, COCTOSIHUU
3/I0pOBbsI, @ TAKXKE O MPEABLAYILIUX MECTaX UX pabOTHI.

2.3. Kommuiekc AOKYMEHTOB, COMPOBOXIAIOUIMNA IMporecc oQOopMIIEHHs] TPYAOBBIX OTHOLICHHH
pabotHuka B MBOVY «KpacHukoBCcKkasi cpenHss IIKONa», TMpU €ro MpHeMme, MepeBoje U
YBOJIbHCHUH.

2.3.1. Nudopmarus, npeacrapiseMas paOOTHUKOM TIPH MOCTYIUIEHUH Ha padoTy B OpraHu3aimio,
JOJKHA UMETh JIOKyMeHTalnbHy0 (opmy. [Ipu 3akmodeHnn TpyA0BOTO IOTOBOPA B COOTBETCTBUU
co cT. 65 TpymoBoro komekca Poccuiickoit ®enepamuu aHIO, TMOCTyMaroIiee Ha padoTy,
MPeIbABISET pabOTONATENIO:

- IACMOPT WJIK UHOU JOKYMEHT, YIOCTOBEPSIOIINIA JTHYHOCTD;

- TPYAOBYIO KHIDKKY, 32 MCKITFOUCHUEM CITy4aeB, KOTJa TPYJAOBOW JOTOBOP 3aKJIFOYACTCS BIICPBHIE
WK paOOTHUK TOCTYIMaeT Ha pabOTy Ha YCIOBUSX COBMECTUTENHCTBA, TUOO TPyAOBask KHIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU MJIH TIO JPYTUM IPHYHHAM;

- CTPaxOBOE CBUIETEIHLCTBO TOCYJAPCTBEHHOTO TICHCHOHHOTO CTPaXOBaHUS;

- JOKYMEHTHI BOMHCKOT'O Y4eTa - JUIsi BOCHHOOOS3aHHBIX U JIUI], TTOJUIC)KAIUX BOMHCKOMY yUETY;

- JIOKyMEHT 00 00pa3oBaHHMH, O KBATM(UKAMH WIM HAJWMYUN CICHUATBHBIX 3HAHWW - TpU
MOCTYIUICHUHU Ha paboTy, TpeOYIOUIYIO CIIEUATbHbBIX 3HAHHUI WM CIIEIUAIBHOM MO OTOBKH;

- cBuieTenbeTBO O mpucBoennn MHH (npu ero namnuwuu y pa6OTHI/IKa)[§1.



23.2. IIpu odopmnenun pabornuka B MBOY «KpacHUKOBCKasi cpenmHsis —IIKOJIay,
OTBETCTBEHHBIM PAaOOTHUKOM 3amoiyiHseTcsd yHuduuuposanHas ¢opma T-2 «JIuuHas kaprouka
pabOTHUKa», B KOTOPOW OTpa)KalOTCS CIEAYIOIUe aHKeTHble U Ouorpaduyeckre HgaHHBIC
paboOTHHKA:!

- obmme cBenenus (@.M.O. paboTHuKa, naTa pOXKIEHHUS, MECTO POXKACHUS, TIPa)KIAHCTBO,
obpasoBanue, nmpodeccus, CTax padboThl, COCTOSIHUE B OpaKe, MaclOpPTHHIC TaHHBIC);
- CBE/ICHUS O BOMHCKOM YUeTe;

- TaHHBIE O IIpUeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEepPeBOJax Ha APYryio padboTy;

- CBeJieHHS 00 aTTeCTalluu;

- CBEJICHUS O MOBBIIICHUH KBATH(PHUKAIIY;

- CBE/ICHUS 0 IPO(ECCHOHATILHOMN MEPETIOATOTOBKE;

- CBeJIeHUs 0 Harpagax (MOOIIPEHUX ), TOYETHBIX 3BAaHUSIX;

- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COIMANIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE KUTEIIbCTBA M KOHTAKTHBIX Tee(oHax.

2.3.3. B cnenmanbHO OTBEIEHHOM MeCTe 00pa30BaTEIbHOTO YUPEXKICHHS CO3MAIOTCSA M XPAHSATCS
CIIEIYIOIIIE TPYIIIBI JOKYMEHTOB, COJIEp Kalllle TaHHbIE O PA0OOTHUKAX B €IMHUYHOM WJIM CBOJHOM
BUJIC:

2.3.3.1. JlokyMeHTBI, cojiepKalliie MepcoHaIbHbIe JaHHbIE PAOOTHUKOB (KOMIUIEKCHI TOKYMEHTOB,
COINPOBOXKAAIOIINE TpolecC OQOPMIIEHHS TPYAOBBIX OTHOILIEHUH IpU IpuUeMe Ha padorty,
NEepeBO/ie, YBOJbHEHUH; KOMILJIEKC MAaTEPUAIIOB 10 aHKETUPOBAHUIO, TECTUPOBAHHUIO; TPOBEICHUIO
cobeceoBaHUM C KaHIWJIATOM Ha JOJKHOCTH; MOJJIMHHUKKA W KOMHH TPHUKA30B M0 JINYHOMY
COCTaBy; JIMYHBIC Jefla W TPYIOBbIE KHUXKKH pPaOOTHUKOB; JeNa, COAeprKalllhie OCHOBAaHUSA K
IpHUKa3zy IO JHMYHOMY COCTaBy; Jella, COJEepKallhie MaTepualbl aTTecTallii paOOTHUKOB;
CIy’)keOHBIX paccieNoBaHHi; CHpPaBOYHO-WH(OPMALMOHHBIA OaHK JaHHBIX 1O TEPCOHATY
(KapTOTEKH, >KypHAJIbl); TOUIMHHUKA W KONUU OTYETHBIX, AHAIMUTHYECKHUX W CIPABOYHBIX
MaTepuaioB, mnepeaaBaeMbix pykoBoACTBY MBOY «KpacHUKOBCKas CpeaHsis IIKOJa»; KONUHU
OTYETOB, HAMPABIIEMBIX B TOCYIAapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBBIC HWHCIEKIIHH,
BBIIIECTOSIIIIME OPTAHbI YIIPABICHUS U APYTUE YUPESIKICHHS).

2.3.3.2. JlokyMeHTalus 10 OpraHu3aiK padoThl LIKOJBI (ITOJIOKEHUS, JOTKHOCTHBIE HHCTPYKIIMU
pabOTHUKOB, IIPUKa3bl, paclopsLKeHUs, ykazaHus pykoBoactBa MbOVY «KpacHukoBckas cpenHss
MIKOJa»,); JOKYMEHTBHI 10 IUIAHUPOBAHMIO, YUYETY, aHaJIM3y M OTYETHOCTH B YacTH pPabOThl C
nepconasiom OVY.

ITI. Coop, 06padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX
3.1. I[Tops0K MOTY4YEHUsI TEPCOHANBHBIX TaHHBIX.

3.1.1. Bce nepconanbnbie nannbie padotanka MBOY «KpacHUKOBCKas CpeHss MIKOIay, CIEIyeT
MoJy4aTh y Hero camoro. Eciu nepcoHanbHbIe JaHHBIE paOOTHUKA BO3MOXKHO TOTYYUTH TOJBKO Y
TPETbe CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEero JIOJKHO
OBITh TOJYYEHO MHCbMEHHOE coriacue. J[OKHOCTHOe NUIo paboTomaTens JOJDKHO COOOIIHUTH
pabotHuky MBOVY «KpacHuKOBCKast CpeqHss MIKOIay, O IENsIX, MPEAnoaraéMbIX UCTOUHUKAX U
crocobax MOJIy4eHHUs TMEePCOHATIBHBIX TaHHBIX, a TAKXKE O XapakTepe MOANEKAIUX MOTyYCHHIO
MEPCOHANBHBIX JaHHBIX M TIOCIEICTBUSX OTKa3a paOOTHHKA J1aTh MHCHbMEHHOE COTJIACHe Ha MX

nonyquHe[‘—‘l.
3.1.2. Paboromatenr HE HWMEET IMpaBa TOJy4aTh M 0OpabaThiBaTh IEPCOHANIBHBIC JaHHBIC
pabornuka MBOVY «KpacHUKOBCKas CpegHsisi IIKOJIay, O €ro pacoBOM, HALMOHAIBHON

MPUHAJJICKHOCTH, TOJIUTUYECKUX B3IJISIAX, DPEITUTHO3HBIX WKW (PUIOCO(CKUX YOKICHUSIX,
COCTOSIHMM 3JI0POBbSl, HHTUMHOM XU3HHU. B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU



TPYAOBBIX OTHOIIECHHWH, B COOTBEeTCTBUU cO cT. 24 Konctutymuu Poccuiickoit ®enepanuu
paboTozarenp BIOpaBe MOIy4yaTh U 00pabaThIBaTh JAaHHBIC O YACTHOM JKU3HU PaOOTHHKA TOJIBKO C
€ro MMCHMEHHOTO COIACHSI,

O6pa60TKa YKa3aHHBIX IIEPCOHAJIBHBIX AAHHBIX pa6OTHI/IKOB paGOTOI[aTCJ'IeM BO3MOJXHa TOJIBKO C
HX corJiacHsi J1u00 0e3 uX corjacus B CJICAYIOUX ClIydasax:

- IEPCOHATILHBIC TAHHBIC SABJIAIOTCA O6HI€,Z[OCTY1'IHBIMI/I;

- TEpCOHAJbHBIC JaHHBIE OTHOCATCA K COCTOSIHUMIO 310pOBbS pPabOTHHKA M HX 00paboTka
H€O6XOI[I/IMa JJId 3alMTBL €T0 KU3HH, 3J0POBbSA HJIM MHBIX KU3HCHHO BAaXHBIX MHTCPCCOB 1100
KHM3HH, 37I0POBBSI MM MHBIX XU3HEHHO BRXHBIX MHTEPECOB APYIHX JIMIl U MOJTYYEHHE COTIIACHS
pabOTHMKA HEBO3MOKHO;

- IIO Tpe60BaHI/IIO IIOJIHOMOYHBIX T'OCYAAapPCTBCHHBIX OPraHoOB B CliydasXx, HNpEAyCMOTPECHHBIX

6
dbenepanbHBIM saxoroM™.

3.1.3. Paboromarensr BmpaBe oOpabaThIBaTh IMEPCOHATBHBIC IAHHBIE PAOOTHHKOB TOJNBKO C HX
MUCHMEHHOTO COTJIACHS.

3.1.4. IlucbmenHoe coriacue pabOTHHMKAa Ha 00pabOTKYy CBOMX IMEPCOHAIBHBIX JAHHBIX JOKHO
BKJIFOYATh B ceOs:

- q)aMI/IJ'II/IIO, HMs, OTYCCTBO, aJpccC Cy6’beKTa INCPCOHAJIBHBIX JaHHbIX, HOMCpP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOIICTO €ro JUIHOCTb, CBCACHUA O JaTC BblJA4YM YKA3aHHOT'O JOKYMCHTA U
BbIJAaBHICM €T'0 OpI'aHC;

- HamMmeHoBaHWE ((aMmiIuIO, WMs, OTYECTBO) M QJpecC OIlepaTopa, IMOJYYAOMEro COrjiachue
CyObeKTa MepCOHAIBHBIX JIaHHBIX;

- ICJIb O6pa6OTKI/I MNEPCOHATIbHBIX TaHHBIX;

- IepeueHb NEPCOHAIBHBIX JaHHBIX, Ha OOpPabOTKy KOTOpBIX JaeTcs coryacue CcyobeKkTa
NEePCOHATbHBIX JAHHBIX;

- MepedYeHb ACUCTBUN C MEPCOHAIBHBIMHU JaHHBIMU, Ha COBEPIIEHUE KOTOPBIX IAETCA COTJlacue,
oO111ee omMcaHue UCIIOJIB3YEMBIX OTIEPaTOPOM CITIOCOO0B 00PaOOTKH MEPCOHATBHBIX JaHHBIX;

- CPOK, B TCHCHUC KOTOPOT'O HeﬁCTByeT COTJIaCue, a TaKKC NMOPAAOK €ro OT3hbIBA.

@dopma 3asgBIEHUS O corjacuu pabOTHMKA Ha OOpabOTKY NEPCOHAJBHBIX JAaHHBIX CM. B
npuioxenuu | k HactosmeMy Ilonoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIONIMX CIydasX:

1) 0OpaboTKa mepcoOHANBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpyaoBoro kojekca PO wnu
MHOTO (ellepalibHOTO 3aKOHA, YCTAHABIUBAIOLIETO €€ Leb, YCIOBHUS MOJyYEHUS MEepCOHATbHBIX
JTaHHBIX U KPYr CyOBEKTOB, MEPCOHANBHBIC NAaHHBIE KOTOPHIX MOANEKAT OOpaboTKe, a TaKxke
OTIPEEIISAIONIEr0 NOJTHOMOYHS paboTOIaTeNs;

2) 06pa60T1<a NEPCOHATIBHBIX JAHHBIX OCYHICCTBIIACTCA B HCIIAX UCIIOJIHCHUA TPYJOBOI'O JOTOBOPA,

3) oOpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ml CTATHCTUYECKUX WM WHBIX HAYYHBIX
1eJIei Py YCIOBHH 0053aTeIbHOTO 00e3TMYNBAHUS IEPCOHATBHBIX JaHHBIX;

4) 00paboTKa MEPCOHANBHBIX TAHHBIX HEOOXOAMMA IJI 3alUThl KU3HU, 3A0POBbSI MU HHBIX
’KU3HEHHO BaYKHBIX MHTEPECOB paOOTHHUKA, €CIIU MOJIYyYEHHE €ro COTacksi HEBO3MOXKHO.



3.2. Ilopsimok 00pabOTKH, IEpeIauu U XpaHCHUS TIEPCOHATBHBIX JAHHBIX.

3.2.1. Pabotauk MBOY «KpacHUKOBCKas CpeaHss IIKOJa», MPEIOCTaBISET OTBETCTBEHHOMY
muny MBOY «KpacHuKOBCKasi CpeaHsisl IIKOJIa», JTOCTOBEpHBIE CBeeHUs 0 cebe. OTBETCTBEHHOE
o MBOY «KpacHuUKOBCKas cpefHss IKOJIa», MPOBEPSET JOCTOBEPHOCTb CBEICHUH, CBEpSs
JTaHHbIE, IPEAOCTaBICHHBIE pAOOTHUKOM, C UMEIOIIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBHM cO cT. 86, r1. 14 TK P® B nemsix obecrnieueHus mpaB ¥ cBOOOI YeJIOBEKa U
rpaxnanuaa aupekrop MBOY «KpacHukoBckas cpeansas mkona», (Paboromarens) u ero
MPEACTaBUTENIM TIpu  00pabOTKEe TEPCOHATBHBIX JaHHBIX PAOOTHUKA JIOJDKHBI COOJIIOAAThH
cienyromue oomye TpedoBaHus:

3.2.2.1. O6paboTKa MEePCOHATBHBIX JTAHHBIX MOXET OCYIIECTBISITHCS HMCKIFOUUTEIBHO B IIENIAX
oOecrieueHHs COONIOACHHUSI 3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHUCTBUS
paboTHUKaM B TPYIOYCTPOWCTBE, OOYUYEHUU U TMPOJBIKEHUU MO CiIyx0e, oOecrieueHus JTHIHOM
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA W KadyecTBa BBIMOJHSAEMOW paboThl U
o0ecrnieyeHns COXpaHHOCTU HMymeCTBam.

3.2.2.2. llpu ompeneneHuu oObeMa U CoJEp:KaHUsA, 00pabaTHIBAEMBIX IMEPCOHAIBHBIX IAHHBIX
Paboronarens nomxken pykoBoxactBoBaThesi Koncturynueit Poccuiickoit ®enepanuu, TpynoBeim
kogexcoM Poccuiickoit @enepanuu 1 UHBIMH (QeiepaTbHbBIMU sakonamul.

3.2.2.3. [Ipu npuHATHM PEILICHUMN, 3aTparuBarouX HHTEpeChl paboTHUKA, PaboTonarens He nMeeT
IpaBa OCHOBBLIBAaThCSl HA IMEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHLHO B
pe3yabpTaTe uX aBTOMaTH3MPOBAHHOW 00pabOTKH MIIH AIIEKTPOHHOTO HOJIyquI/ISI[gl.

3.2.2.4. 3amura nepcoHaNbHBIX JAHHBIX Pa0OTHUKA OT HEMPABOMEPHOIO MX HCIOJIb30BAHUS WITU
yTparel oOecnieunBaeTcs PaGoTomareneM 3a cYeT €ro CpeicTB B MOPSJAKE, YCTaHOBICHHOM
benepanbHbIM saxoroM%,

3.2.2.5. PaGoTHMKM ¥ UX TPEACTABUTEIN JODKHBI OBITh O3HAKOMIICHBI IIOJI PACIHCKY C
nokymeHTamu OpraHu3alyy, YCTaHABJIMBAIOIIUMU TMOPSAOK 00pabOTKM MEepPCOHATbHBIX JaHHBIX
pabOTHHUKOB, a TakKe 00 WX MpaBax U 00SI3aHHOCTSX B ATOU oGmactn.

3.2.2.6. Bo Bcex ciyyasix OTKa3 paOOTHUKAa OT CBOMX IpaB Ha COXPAaHEHHE U 3alLUTY TailHbI

neneiicreuTenen?,
IV. Ilepenaya u XxpaHeHue NepPCOHANbHBIX JaHHBIX

4.1. Tlpu mnepenaue He{)COHaHLHLIX MaHHBIX paboTHUka PaboTomatenb MOMKEH COOMIOAATH
[13].

cieayromure TpeOoBaHusI

4.1.1. He cooOmaTh nepcoHalbHble NaHHbIE PAaOOTHHKA TPEThEH CTOpOHE O€3 MUCBMEHHOTO
corimacus pabOTHUKA, 3a UCKIIOYEHHEM CIy4yaeB, KOrja »53TO HEoOXOAMMO B  LENsIX
OpeayNpexIeHUs] YIpo3bl )KU3HU U 370POBBI0 Pa0OTHHKA, a TaKXKe B CIIydasX, YCTaHOBJICHHBIX
benepabHBIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHaTbHBIC JJaHHBIC PAOOTHMKA B KOMMEPYECKHUX IMENsAX 0e3 ero
nuchMeHHOro cornacus. OOpaboTKa MepcoOHANbHBIX JAHHBIX PAOOTHUKOB B LEISAX MPOABMKECHUS
TOBapoOB, pabOT, YCIAYr Ha PHIHKE MyTEeM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C MOTCHIIMAILHBIM
NOTPEOUTENIEM C TOMOIINBI0 CPEICTB CBA3M JIOMYCKAETCS TOJIBKO C €ro MpeABapUTEIHHOTO
COrJIacHsl.

4.1.3. TlpexynpenuTs JHI, MOTYYMBIIUX MEPCOHAIBHBIE JAaHHBIE PAaOOTHHKA, O TOM, YTO 3THU
JIAaHHBIE MOT'YT OBITh MCTIOJB30BaHbBI JIMIIb B TENSX, Ui KOTOPBIX OHH COOOIIEHBI, 1 TPEOOBAaTh OT
ATHUX JUI] OJITBEPKIEHUS TOTO, YTO ATO MPaBmiIO coOtoeHo. JIuia, moay4YuBIIre nepcoHaIbHbIe
JlaHHBIE paOOTHUKA, 00s3aHBI COOIOATh PEKUM CEKPETHOCTH (KOH(UIEHIIUATBLHOCTH). [laHHOE
[TonoxkeHre He pacmpocTpaHseTcss Ha OOMEH MepPCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (heZiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Nepeady NepCOHANBHBIX AaHHBIX paOOTHHUKOB B mpenenax OpraHuszaluu B



COOTBETCTBHH C HACTOSAIIHUM ITonoxeHnem.

4.1.5. PaspemaTh A0CTynl K TIEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO CHEIHATBHO
YIIOJHOMOYCHHBIM JIMIAM, ITPHU 3TOM YKA3aHHBIC JIMIIA JOJDKHBI UMCTh IIPABO IMOJIY4aTb TOJIBKO TC
MEPCOHAIbHBIE JaHHbIE pPAa0OTHHKA, KOTOPbIE HEOOXOAMMBI JUIS BBIMIOJHEHUS KOHKPETHOU

byHKINN.

4.1.6. He 3anpammuBaTh UHQOPMAIIMIO O COCTOSIHUM 310pOBbA PaOOTHMKA, 32 HUCKIIOUEHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCSTCSA K BOIIPOCY O BO3SMOXXHOCTH BBITIOJIHEHHSI PAOOTHUKOM TPYIOBOH

GyHKIIHH.

4.1.7. TlepenaBaTh NEpCcOHAJIbHBIC JaHHBbIE PAOOTHMKA MPEJCTABUTENISAM PAOOTHUKOB B IMOPSIKE,
yctaHoBIeHHOM TpynoBeiM  koxekcom Poccuiickonn ®enepanuu, W OrpaHMYMBATBL 3Ty
UH(POPMALIMIO TOJIBKO TEMHM IEPCOHAIBHBIMU JIAaHHBIMH PA0OTHHKA, KOTOPble HEOOXOOUMBI IS
BBITIOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIHMH.

14].
4.2. XpaHeHI/IC H UCII0JIb30BAHHUC IICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB[_1.

4.2.1. [lepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAIOTCS M XPAHSITCS B OTJIEJIC KaJIPOB.

4.2.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOAUTH IATBHEHUITYIO
00paboTKy M IepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMaXKHBIX HOCHUTEJNSAX, TaK M B 3JIEKTPOHHOM
BU/IE - JIOKAJIbHOM KOMITBIOTEPHOM CEeTU U KOMITbIOTepHOM mporpamme «1C: 3apmiaTta u Kaapbi».

4.3. Ilpu nony4yeHUM NEPCOHAIBHBIX JAHHBIX HE OT pa0OTHHUKA (3a MUCKIIOUYEHHWEM CIIy4aeB, €CIIU
HepCoHaIbHbIE JaHHbIE ObLIM MPEI0CTaBICHbl pab0TOAATENI0 Ha OCHOBAaHUHU (e1epaIbHOIO 3aKOHA
WIN €CIH IEPCOHAIbHBIC JaHHbIE SBISIOTCA OOINEAOCTYIHBIMHM) pPabOTOAATENs OO0 Havaia
00pabOTKM TakuX MEPCOHAJIBHBIX JAHHBIX O00f3aH MpPeJoCTaBUTh PaOOTHUKY CIEAYIOILYIO
UH(pOpMaLUIO:

- HauMeHoBaHwue ((haMuIHsl, UMs, OTYECTBO) U aJI[PEC ONEPaTOpa UIH €ro MPEICTAaBUTEINS;

- IeJIb 00pabOTKM NMEPCOHAIBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHMUE;

- IPEI0JIara€Mbl€ MOJIb30BATENN TEPCOHAIBHBIX TaHHBIX;

- YCTaHOBJICHHBIE HacTOsAIUM DeiepanbHBIM 3aKOHOM MpaBa CYObEKTa MEPCOHATBHBIX TAHHBIX.

V. JlocTyn K nepcoOHAJbLHBIM JAHHBIM PAa0OTHHKOB
5.1. IlpaBo pocTyma K HepcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
- nupexktop MBbOY «KpacHUKOBCKas cpeaHsis IIKOIa,,;
- COTPYJHUKHU OTBETCBEHHBIE 32 JINUHBIE JIENA,;
- COTPYIHUKH OyXTaJTepUH;

- HaydaJbHUK OTAeNa SKOHOMHYECKOH Oe3omacHOCTH (MHpopMaius O (PaKTHIECKOM MecTe
MPO’KUBAHUS U KOHTAKTHBIE TeIeOHBI PaOOTHUKOB);

- COTpYAHMKH cekperapuata PocnaBibckoro komurera oOpa3zoBaHusi (uHpopManus o
(akTHUECKOM MECTe MPO’KUBAaHUS U KOHTAKTHBIE Tele(OHbI pa0OTHUKOB);

- HaYaJIbHUK OTACJIa BHYTPCHHETO KOHTPOJIA (HOCTyrI K NI€PCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB B
XO0A€ IIJIaHOBBIX HpOBCpOK).

5.2. Pabotauk MBOVY «KpacHUKOBCKasi CpeiHAs IIKOJa», UMEET MPaBo:

5.2.1. Tlony4aTh IOCTYyn K CBOMM NEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHE C HUMH, BKIIIOYas
npaBo Ha 0e3BO3ME3HOE MOJIyuYeHHE KOMUA JII000H 3amKcH, coJepiKalleil IepCcoHaNbHbIe JaHHbIC



paboTHHKA.

5.2.2. TpeboBate ot PabGoTomarenss yTOYHEHHS, WMCKIIOYCHUS WM HWCIPABICHUS HEMOJHBIX,
HCBCPHLIX, YCTApCBIIUX, HCAOCTOBCPHBLIX, HC3aKOHHO IMOJNYYCHHBLIX WX HC ABJIAIOIINX
HeoOxoauMbIMU U1 PaGoToaaress mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CBCACHUA O JIMIAaxXx, KOTOPBIC MMCIOT AOCTYII K NCPCOHAJIbHBIM AAHHBIM HJIM KOTOPBIM MOKCT
OBITh IpeaoCTaBJICH Takoi JOCTYII;

- IepeueHb 00padaThIBAEMBIX MIEPCOHATBHBIX TAHHBIX U HCTOYHHUK UX TIOTYYCHHUS;
- CPOKH 00pabOTKH MEePCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKHU MX XpaHEHUS;

- CBEJICHUSI O TOM, KaKUe FOPHIMIECKIE OCICICTBU ISl CyObEKTa NEPCOHAIBHBIX JTAHHBIX MOXKET
NIOBJIEYb 32 COO0H 00paboTKa ero NepCOHANbHBIX JAHHBIX.

5.2.3. TpeboBarp u3Bemenusi PaboTtomareneM BceX JHWI, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEPHBIC WK HENOJIHbIE IEPCOHANIBHBIC TAaHHBIEe, 000 BCEX MPOM3BEICHHBIX B HUX MCKIIOYCHHSIX,
HCIIPABJICHUAX WUJIW JOIIOJTHCHUAX.

O06>xanoBaTh B YIIOJTHOMOYEHHBIH OpraH IO 3alIUTe MpaB CyObEKTOB NEPCOHATBHBIX JaHHBIX WU B
CyZIeOHOM TIOpSITIKE HEMPaBOMEPHBIE NEHCTBUS WiH Oe3neiicTBus PaboTonmarens nmpu oOpaboTKe u
3alIMTe ero MEePCOHATIBHBIX JaHHBIX.

5.3. KOHI/IpOBaTB H JCJJaTb BbIIIUCKH IICPCOHAJIBHBIX OaHHBIX pa6OTHI/IKa paspemacTcAa
HCKIOYUTCIIBHO B CJI}’)K€6HI)IX oeax ¢ IMCbMEHHOT'O pa3pClICHUA JUPEKTOPA HIKOJIBI.

5.4. Tlepenaua uHpOpMaAUU TpeTheH CTOPOHE BO3MOXKHA TOJBKO TMPU MHUCHMEHHOM COTJIACHUU
pabOTHHKOB.

VI. OTBEeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJMpyoLuxX
00padoTKy M 3alIMTY NEPCOHATBbHBIX JaHHBIX

6.1. Pabornuku MBOY «KpacHukoBcKast CpeqHss IIKOJIa», BUHOBHBIE B HApPYLUIEHUH HOPM,
PEryIHpYIOIUX TMONIydYeHHe, 0O0paboTKy M 3alllUTy MEpCOHAJIBHBIX JAHHBIX PAOOTHUKA, HECYT
JUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAK/IaHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C (eiepaaIbHbIMU 3aKOHAMH.

6.2. Jupekrop MBOY «KpacHUKOBCKasi cpesiHss IIKOJIa» 3a HapyIIEHHE HOPM, PErYIHPYIOLIUX
noJlyueHue, 00paboTKy U 3alllUTy MEePCOHANBHBIX JTAHHBIX PA0OTHHKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Konekca 00 aIMUHUCTPATUBHBIX MPaBOHAPYILIEHHUIX
Poccuiickoii denepannu, a Takke BO3MeIIaeT pabOTHUKY yIiiepO, MPUYMHEHHbIN HEPaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpPMAIINHU, COJepKalel epCoHaIbHbIE JaHHbIE paOOTHHKA.



[Tpunoxenue 1

Dopma 3aaenenusn o conacuu pabomHuKa
Ha 00padomKy nepcoHanIbHBIX OAHHBIX

Jupexmopy MbOY
«Kpacnurxoeckas cpednssn wxona»
I'"A. Qununnosou

3AABJIEHUE

He so3paoicaro npomus nonyuenuss Bamu ceedenuti 060 mue, cooepicaujux

OaHHbvle 0O

nepeyenb nepCcoralbHblX OaHHBIX

C yenvlo

VKA3amy yenb 00pabomKu nepcoHAIbHbIX OAHHbIX

8 hopme 0OKyMeHMANIbHOU/2IeKMPOHHOU/YCmMHOU (N0 meneghony)
VKA3amb, OMKYOa Mo2ym 0blmb NOLYy4eHbl Wil KyO0a nepedanbl NEPCOHAIbHbIE OaHHbLE

6 medernue

yKasambov Cpok deticmeusi co2nacus

Hacmoau;ee 3asieienue Moxcem Oblmb OMO36aHO MHOU 8 NUCLMEHHOU (])opme.

NnOONUCH 3a56Umels
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